
Views



Views are a powerful feature in Clue 

where you can decide how records in a 

Register are presented.

Each Register has a System View and 

the data displayed cannot be changed.

However, you can create your own 

View(s) for each Register, and save it 

as your default, to display fields 

relevant to you for easy access and 

visibility.



To create your own View, click on 

the "Add New View" option or the 

Advanced Options +

You can customise your View to 

include or exclude the content you 

want to include in a search, the 

filters you want to apply and the 

Columns(fields) to display

NB you will see all available data 

points on the Register – if you do 

not have access to the field/data or 

it is not captured, it will simply be 

empty



Content in a Search

If both options are unchecked or 

checked, then all records and 

uploaded attachments are searched

If Records is checked only Records 

are searched

If Attachments is checked only 

Attachments are searched



Filters can be applied to a View to only 

show records the meet the criteria

This example will only show records 

where the Record Status equals Active

You can add multiple filters and logic – 

i.e. all filters have to be met or one or the 

other

This example will show records created 

after the 29th September and Assigned to 

Miranda

By changing this to 1 OR 2 – it would 

show any record created after 29th 

September or any record assigned to 

Miranda



The Columns (fields) can be added, 

removed and ordered in the Register 

list

Add new Columns from the "Available 

Columns" list by selecting the Column 

and clicking on the right facing arrow

Remove Columns from the Selected 

Columns list by selecting the Column 

and clicking on the left facing arrow

Order your Columns with the up down 

arrows to the right



Sort the list by selecting the field 

to order the Register by and 

whether it should be in A-Z 

(Ascending) or Z-A 

(Descending) order



Before saving the View, click on 

Go to review the changes you 

have made 



Click on the "Save these changes 

as a new View" option to save the 

view

The View can be set to be the 

default view every time the Register 

is opened

If an existing View is changed, it can 

be saved or saved as a new View

You can also add the View to your 

Dashboard by ticking "Show on 

Dashboard"



Sharing a View

You can share a View you have 

created if you think it will be useful 

for a colleague or team.

Click on Share and it will open all 

Users in Clue or toggle to Teams, 

you can select multiple from the list.

It will appear in their list of Views in 

the drop down, however they will not 

be alerted and they would have to 

add it to their Dashboard

NB If you edit or delete your View – 

it does not apply those changes to 

their View



Dashboard



When you log into Clue your Dashboard 

will give you access to the data most 

important to you – but it needs to be 

customised first.

Click on the Dashboard tab.

Views created in Registers can be pinned 

to the Dashboard so records from multiple 

Registers can be viewed on one screen 

If the Dashboard is blank, then no Views 

have been added to the Dashboard.



Data can be added to the Dashboard  by 

simply ticking the Show on Dashboard check 

box when creating/editing a View



Click on the Dashboard tab to open the 

Dashboard.

The View has been added to the 

Dashboard.

Click on the expand icon to open the View 

on the Register.

Click on the X icon to remove the view from 

the Dashboard.

This does not delete the View in the 

Register.



To convert the table to a visual chart, 

click on the (cog wheel) icon



The fully responsive Dashboard can be 

configured to show up to 3 widgets (Views) 

per row.  This will reduce to 2 or 1 depending 

on the width of your browser.

The table can be converted to a graphic 

visualization in the form of a Line, Bar or Pie 

chart.

Click on the cog icon to change thesize of the 

widget. Options include 1x1, 1x2 and 1x3



You can customise your Dashboard to 

visualise the data important to you. You 

can add a new View with the same 

fields and add it to the Dashboard to 

see a different representation

Change the widget size of the chart to 

1x1 Change the widget size of the 

Table to 1x2

Drag and Drop the table next to the 

chart
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